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	Job Title:
	Material Handler
	Job Holder:
	 

	Division:
	Operations
	Grade:
	


	Job Purpose:  

	Material Handlers receive materials and move them to the places they need to be. They also maintain materials records to make sure the business’ stock is always accurate. Material Handlers make sure materials are handled and disposed of safely. They also make sure all the company’s departments have the materials they need to work productively with and fulfil the customer needs. Material Handlers are a key part of a business supply chain.


	  Key Responsibilities


	
	· Receiving and unpacking material deliveries

· Extracting and loading materials for transport

· Cycle counting to ensure orders match materials received

· Transporting materials in a warehouse or factory, often using forklifts and other material handling equipment

· Inspecting material handling equipment and reporting any required repairs or maintenance

· Entering material movements in enterprise resource planning (ERP) system

· Responding to material requests from other business departments

· Disposing of waste materials safely and legally



	
	

	

	Requirements

	

	· 
	· In-depth understanding of health, safety and environmental requirements for material handling

· Attention to detail for the accurate fulfilment of material requests and record-keeping

· Computer literacy, including using ERP systems

· Verbal and written communication skills for understanding requests and responding to material requests

· Basic computer literacy, including familiarity with Microsoft Word and Microsoft Excel, or similar word processing and spreadsheet programs

· Numeracy skills for accurate record keeping and calculations



	

	


	Training: Any required training would be provided for successful candidate

	

	Reporting Line
The jobholder will report to the

	Warehouse Supervisor

	Job Location
The job will be located in the  


	Production Department, Barnstaple


	Job Holder Declaration:
I accept the purpose and key result areas of my role with SEA are as outlined above.

Signature:________________________________ Date:_________
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