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	Job Title:
	Warehouse Manager
	Job Holder:
	

	Division:
	Operations
	Grade:
	


	Job Purpose:  

	A warehouse manager oversees daily operations to ensure the efficient receipt, storage, and dispatch of goods. Key responsibilities include managing staff, implementing safety and security procedures, maintaining accurate inventory, optimizing warehouse space, and coordinating logistics. This role requires strong leadership, communication, and problem-solving skills. 


	  Key Responsibilities


	
	· Operations management: Supervise daily activities such as receiving, putaway, picking, packing, and shipping to maximize efficiency and productivity.
· Staff leadership: Lead, train, and motivate warehouse staff; organize shift rotas; and manage performance to achieve operational goals.
· Inventory control: Oversee stock levels and conduct regular audits to ensure accuracy. Manage stock control and reconcile data with storage systems.
· Safety and compliance: Ensure adherence to all health, safety, hygiene, and security regulations and standards.
· Logistics coordination: Manage the flow of goods in and out of the warehouse, coordinating with suppliers, transport companies, and clients for timely deliveries.
· Space optimisation: Strategically manage the warehouse layout to ensure efficient space utilization.
· Reporting and budgeting: Prepare reports on warehouse activities and manage the annual budget. 


	
	

	

	Requirements

	

	· 
	· Proven leadership and team management abilities.
· Excellent communication and interpersonal skills.
· Strong problem-solving and decision-making skills.
· Proficiency in warehouse management software and inventory management systems.
· Knowledge of and experience with safety protocols and equipment, such as forklift operation.
· Organizational and multitasking abilities. 


	

	


	Training: Any required training would be provided for successful candidate

	

	Reporting Line

The jobholder will report to the


	Production Operation Manager

	Job Location

The job will be located in the  


	Production Department, Barnstaple


	Job Holder Declaration:
I accept the purpose and key result areas of my role with SEA are as outlined above.

Signature:________________________________ Date:_________
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